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9.3  Mean, Median, Mode, Standard Deviation, Correlation, Regression.
Ere) 30

9 AR @R ATIRUT qAT (g, A&, GEATEl (Accrual) T9T FATRTRT Graerar
SECIED ‘J'Ul'l?'ﬁ, QST AeE gare (Accounting Flow Chart), FRIATR ?d’QT:I'Q'UT, IR
AGTEA ¥ @IATHT Yidite, @rar =T (Chart of Accounts) &1 SEERUI, <@THT ATTH! qfe=Td
AT AT (Income Recognition and Measurement), S f&dTa qamTe foaor «@r Jfa
l3|'%?|'I_v-f, ATITTHT ERIREEEFETC ?‘l'q'l'?f, Preparation of Income Statement, Balance
sheet and Statement of Cash Flows, fa=iTa faecraurer dftees (Financial Ratio analysis) |

R AT ATATAATES R LERIECT T AReEEE (Evaluation Techniques of Investment Projects) |

3 G qE
ATARE IR qRFEE, @l USR] YhR, ATRARE @l GRIUrhl  qIeHT,
AT/ ATwTH T TEET0TRT (g, @Ta<Ieror qiafy (ef@n Gereror Hrash, Ay, e
I BIATAT TAT HATSHA, @l I faure) aearad qa7 FTAHAS @l T,

GV HIYGUS, HT QAU (Tax Audit), STTAATSIT  AT=THHT ARET (Fraud
Investigation) |
FIHT AGT JOITel q0

3.9 of@T YUITeTeR! Y, AFETM |
3.3 TN @l ¥ ATFANTE AQTH (AAEE |
33 =T <@ sgae |
3% e 9NN T G SMUehal Ayl T AT |
STAATAE @ JoIre R0
¥ AEANTF A@Ihl ATIROT T AR A (GG
(Accounting Concepts and Generally Accepted Accounting Principles)
¥} ATAANTE ARl I, & qqT FHI
(Objective, Scope and Function of Accounting)
¥.3  AQITATH] FEATT A T TR AR
(Accounting Efforts and their ratification)
%% A=R SR, FTAeH, heald ool
¥ Y Feed GE (Trial Balance)
¥%  Aqg-FY fgam
¥.\9 WY gaTe {9979 (Funds Flow Statement)
¥.c FTEATd (Balance Sheet), F¥IRd ¥ IMACHH b0, ¥y FFITT T qTiocd, AT FHI T
Mforea, ifqe T Adifaed Trafd (Tangible and Intangible Assets), 09 aT EFUTcAehieqd
JHI (Factious Assets), @Y ST9 T d¥el GHIT (Wasting and Liquid Assets), STERTeAT
HiRc) (Long-term liabilities), |TFATT i) (Contingent Liabilities), (Grouping and
Marshaling of Assets and Liabilities)
¥.%  ATIIYT @l (Receipts and payment — Income and Expenditure Accounts)
%¥.Q0 g9 (Depreciation ) @I AR (Concepts), FRIT (Causes), Al (Methods)
¥.99 SISl (Reserve)
¥ qr fafraw daees (Negotiable Instruments)
¥q3 % RESEE] fedTa (Bank Reconciliation Statement )
AT €T (Cost Accounting) 90
4.9 AN @Rl ATIRI T 3e9T
L.} ©ITdel dcde® (Elements of Cost)
{.3 I AdeX (Cost Behavior)
L% Jodel A qAT 9T @A (Direct Cost and Indirect Cost)
L4 ?T?FF ANTT qIT AT AT (Joint Cost and Common Cost), JqdT «Td
(Opportunity Cost), *IIT @I (Deferred Cost)




4.5

AT JOITST (Costing System)
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Course Contents :

1. Windows Basic, Email and Internet

b
c
d
e.
f.
g
h
i

J

a.

Introduction to Graphical User Interface
Use & Update of Antivirus

Concept of virus, worm, spam etc.
Starting and shutting down Windows

Concept of file, folder, menu, toolbar
Searching files and folders

Internet browsing & searching the content in the web
Creating Email ID, Using email and mail client tools
Basic Network troubleshooting (checking network & internet connectivity)

Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.



Word processing

a. Creating, saving and opening documents

b. Typing in Devanagari and English

c. Copying, Moving, Deleting and Formatting Text

d. Paragraph formatting (alignment, indentation, spacing etc.)

e. Creating lists with Bullets and Numbering

f. Creating and Manipulating Tables

g. Borders and Shading

h. Creating Newspaper Style Documents Using Column

i.  Security Techniques of Document

J- Inserting header, footer, page number, Graphics, Pictures, Symbols

k. Page setting, previewing and printing of documents

I.  Mail merge

Presentation System

a. Introduction to presentation application

b. Creating, Opening & Saving Slides

c. Formatting Slides, Slide design, Inserting header & footer

d. Slide Show

e. Animation

f.  Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization Chart etc.

Electronic Spreadsheet

a. Organization of Electronic Spreadsheet applications (Cells, Rows, Columns, Worksheet,
Workbook and Workspace)

b. Creating, Opening and Saving Work Book

Editing, Copying, Moving, Deleting Cell Contents

Formatting Cells (Font, Border, Pattern, Alignment, Number , Protection, Margins and

text wrap)
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e. Formatting Rows, Column and Sheets
f.  Using Formula with Relative and Absolute Cell Reference
g. Using Basic Functions (IF, SUM, MAX, MIN, AVERAGE etc)
h.  Sorting and Filtering Data
i. Inserting Header and Footer
j. Page Setting, Previewing and Printing
TAICHE TS ST (Practical Examination Scheme)
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